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[bookmark: _Toc423459267][bookmark: _Toc425163525]“INTRODUCTION”


“Information of the Company”
“Full title, address, foundation date, employment data (number of workers, technical and administrative staff, etc.), main products, competitors about the company should be provided in tabular format (see Table 1 for a sample table format).”


Table 1. Summary Information About The Company”
	Full Title of the Company
	                                      

	Address
	                                      

	Foundation Date 
	                                      

	Number of Employees
	White-Collar
	                                      

	
	Blue-Collar
	                                      

	Number of Engineers
	Mech. Eng.
	                                      

	
	Non ME
	                                      

	Number of Administrative Staff
	                                      

	Main Products
	                                      

	Competitors
	                                      



[bookmark: _Toc425163528]“Role of ME in the Organization of the Company”
“Discuss the organizational structure of the company referring to the organizational chart (if it is not available, prepare it yourself). How many Mechanical engineers are employed in the company? For one Mechanical engineer, provide name, title, duties and his/her responsibilities.”


“Description of the Products”
[bookmark: _Toc425163529]Describe main products that are produced in the company


“Machine and machine tools used in manufacturing”
“Machine and machine tools used in manufacturing (number and technical properties). Technical details will be given only for main machine groups (At least 5 groups). Machine tool representing the group will be explained in detail. Structure, layout, working principles, and technical specifications should be explained. Copy of the information from the website is not acceptable [03]”


[bookmark: _Toc425163533]“Production type”
“Production type (job shop, flow line, cellular etc.) and production quantity”


“Software Used In company”
“Describe Computer Aided Drawing / Design/ Engineering /Manufacturing software used in the company with brief explanations and related hardware (workstations, CNC machines, etc). Describe Computer usage in Assembly and Management (production, inventory, cost, personal, configuration, revision).”
[bookmark: _Toc425163544]

“AUTOMATION, ADVANCED TECHNOLOGIES AND INFORMATION SYSTEMS”
“Is there any automation used in the company? Select a manual process and discuss how it could be automated.”
“Are the advanced technologies used in the company? If yes, explain their usages. If not, comment on how these technologies can be applied in the company.”
[bookmark: _Toc423459292][bookmark: _Toc425163545]

“Supporting facilities”
“Supporting facilities in the company (air conditioning, waste treatment etc.)”


“Materıal Handlıng and storage”
“Material handling and storage (material handling devices such as forklifts, cranes, conveyors, shelves, racks, automated vehicles etc.) in the company. Objectives and operational principles of the handling devices and their contributions in the facility.”


“quality management plan”
“Quality management plan, quality assurance and quality control system, and standards and certificates of the company. Explanation of the quality management system for a selected part, product.”


 “maıntenance” 
“Maintenance of the machines/systems in the company (Periodical maintenance and repair principles, basics and schedules of the company for the whole systems available in the company).”


“occupatıonal health and safety”
“Occupational health and safety practices in the company”


“general assesment of the summer practice”
“General assessment of the summer practice, benefits, special situations, observed problems, identified and proposed solutions, and recommendations for the future, the major occupational benefits obtained.”

[bookmark: _GoBack]
“engıneerıng analysıs”
“Detailed description of the manufacturing processes involved in manufacturing of these selected parts. Draw manufacturing flow chart for both parts. “
“Engineering drawings of two selected major parts/products manufactured in the company. All the technical drawings (detailed/working) will be drawn in 3D and 2D by the student using Autodesk Inventor. The drawing printout must be given in appendix and also the source file (idw ) shall be given with the CD.”



“CONCLUSION”



[bookmark: _Toc425163546]“


REFERENCES”
“In ME summer practice reports, do not use footnotes for referencing.  Instead, present the references as a separate list at the end of the main body.  Use IEEE citation style throughout the report (Please refer IEEE citation guide for referencing style available in” “http://www.ieee.org/documents/ieeecitationref.pdf).  For the documents posted on a web site, note the last access date in the citation. For instance:”
“[1] Multiphysics Modeling and Simulation Software COMSOL, Last access date: 20 May 2012. Available from: http://www.comsol.com.”
“Also for the web sites, be sure that you write down the full URL of the document (e.g. http://me.cankaya.edu.tr/Underg_Courses.htm#Mechanical_Engineering_Department_offers_4-year_undergraduate_program instead of http://me.cankaya.edu.tr).”


[bookmark: _Toc425163547]“APPENDIX”
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CANKAYA UNIVERSITY
Faculty of Engineering

Department of Mechanical Engineering

SUMMER PRACTICE I (ME 200) GRADING FORM

Student Name Student ID

Company Name

and Department

Evaluator Signature: Date:

PART A: EVALUATION OF THE PRACTICE

(1 for "Yes", 0 for "No")

Category GRADES | *p-omdes
Duration sufficient? /1 1
Log book filled and received? (for ME 200 and ME 300) /1 1
Report submitted? /1 1
Statement of Plagiarism Submitted? /1 1
Supervisor’s Evaluation Satisfactory? /1 1
Total /5 5
PART B: EVALUATION OF THE REPORT
Category GRADES Mg:ﬂfj;‘
Style, format and organization of the report /20 8
Command of English /10 4
General Content /40 16
Detailed Engineering Analysis /30 15
Total /100 50
Result:
Satisfactory O Unsatisfactory O Probation[]

Requirements for being assessed as "Satisfactory":

(1) | Total grade from Part A =5, and

@ | and

The report must collect at least 40 % of the points allocated to each category in Part B,

(3) | Total grade from Part B > 50.

If any report does not satisfy the requirements stated above, and if the evaluator thinks that
the report may be successful after minor revisions, the report may be returned to the student
for revisions. In this case “probation” will be ticked. After revisions a new assessment form

should be filled

Otherwise, any violation of the conditions stated above will lead to "Unsatisfactory".

An already returned report will not be returned once more after second evaluation.





image4.png
DETAILED EVALUATION OF THE REPORT (ME 200)

Student Name Student ID
Total
Category Grades Grade
Title Page 2
Style, Format Table of Contents 2
" and References /4
Organization | Appendices 2 120
of the Report [Page Format (layout, margins, fonts, paragraph style, heading, numbering, o
figures, tables etc.)
Command of . . . . .
English Grammar (passive voice should be used), technical wording, spelling. /10 /10
1 Information about the company (Full name and address of the company,
history, main activities, main products, organizational structure and duties 14
of each section/department, duties of the mechanical engineers,
employment data including number of white- and blue-collar personnel)
2 Description of the products /3
3 Machine and machine tools used in manufacturing (number and technical 3
properties)
4 Production type (job shop, flow line, cellular etc.) and production quantity 2
5 Describe Computer Aided Drawing / Design/ Engineering /Manufacturing
software used in the company with brief explanations and related hardware
(workstations, CNC machines, etc). Describe Computer usage in Assembly /4
and Management (production, inventory, cost, personal, configuration,
revision).
6 Automation in the company (if not existing, possible ways of automation 14
General should be discussed)
Content 7 Supporting facilities in the company (air conditioning, waste treatment etc.) /3 /40
8 Material handling and storage (material handling devices such as forklifts,
cranes, conveyors, shelves, racks, automated vehicles etc.) in the company. m
Objectives and operational principles of the handling devices and their
contributions in the facility.
9 Quality management plan, quality assurance and quality control system,
and standards and certificates of the company. Explanation of the quality /4
management system for a selected part, product.
10 | Maintenance of the machines/systems in the company (Periodical
maintenance and repair principles, basics and schedules of the company for 3
the whole systems available in the company).
11 | Occupational health and safety practices in the company 2
12 | General assessment of the summer training, benefits, special situations,
observed  problems, identified and proposed  solutions, and /4
recommendations for the future, the major occupational benefits obtained
13 | Engineering drawings of two selected major parts/products manufactured in
the company. All the technical drawings (detailed/working) will be drawn
Detailed in 3D and 2D by the student using Autocad. The drawing printout must be ns
Engineering given in appendix and also the source file (.dwg) shall be given with the 30
Analysis 14 | Detailed description of the manufacturing processes involved in /15
manufacturing of these selected parts. Draw manufacturing flow chart for
both parts.
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